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	Minute taker:


	Andrzej Bialko - Multikultura


	Issues discussed

	· Contractual obligations of each partner: 
The following contribution of partners was agreed during the meeting: 

Translation to national languages of the project website will be done till deadline – 15.10.2014

Development of each partner's site in support for the migrant women 

Changes in the project website and sub pages

Supporting Documents required: 

Project Meetings: 
Spain, Malta, Poland
Annexes:
Certificates, Agenda, Minutes, List of Attendance, Evaluation Report
Project Work: 
Approval of electronic Leaflet in EN

Contacts Database by all partners

Website corrections and testing in natural environment 

New sub pages proposed and accepted 

Dissemination Material at Local/National level 

Support for migrant women materials collected

All partners to submit supporting translation and documents by 15.10.2014

· Intensify collaboration between partners via SKYPE conferences and e-mails.

· The due time for each partner to answer the e-mail is 3 days  
· Contact Database for Dissemination:
ALL Partners are to send 15 contact details of potential stakeholders involved in education and lifelong learning at European, Regional, National and Local Level. 

ALL Partners to fill in contact form and upload on dropbox by 15.10.2014

ALL the format of the CV and interview  translate 15.10.2014

ALL provide the links to the local respective websites by 15.10.2014

ALL contact relevant points and people working with migrants by 15.10.2014

· Project Website - Hosting all publicly available information of the project along with an area dedicated to e-learning:
Partners discussed the possibility of correcting the professional project website. Consortium approved the  Web-based communication should be the main dissemination instrument for the WO-MENT project thus a website providing detailed information concerning the project aims, progress and news should be further developed also after the project end. Multikultura will provide the online ICT Courses according to the  website technical capacity. 
The website home page will be provided with national flags to the sub pages for each partner

The log in function will be removed as unnecessary. The special counter will be installed for statistical data. 

· Start-Up Electronic Leaflet – introducing the project objectives and the planned activities. It shall be concentrated on the general project’s purpose. Its aim is to announce the project, its goals and planned outcomes
MT to prepare the template and content for the additional e-leaflet by the 15.10.2014

E-Leaflet to contact information regarding

· Project Description

· Aims and Objectives

· Partners

· Contact

ALL to send feedback and approve the new e-leaflet for dissemination by the 15.10.2014

· E-Learning Tool

The e-learning tool is to include

The tool will also include an e-mentoring service and a repository of documents on: 

How to prepare a CV and a motivation letter;

Basic Steps upon entry in the host country – Country Profile incl. statistical information

Counselling Tips 

Job Opportunity Links

Contact Database
· The Mobility of Mentors and Mentees: 
Partners agreed about the mobility of a maximum number of TWO Mentors per country for the final conference in Greece. 

· Guide for Mentoring
Partners agreed to have mentoring session between the mentees and the mentors in respective countries in between September 2014 to April 2015. 

ES to send guide for mentoring by 15.10.2014

Templates for the Mentoring process: 
ES to submit reporting templates by the 15.10.2014

· Follow-Up:

Skype meeting schedule on the 16rd Oct, 2014 @ 14.00
current project issues. Translations etc 

· Next Project Meeting:
Italy

02 – 04 February, 2015





